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1. lenn u3yveHHs TUCHUIITAHBI

[lenpi0 OCBOCHHUS TUCHUILUIUHBI «bBe30MacHOCTh AIIEKTPOHHOIO JTOKYMEHTOO00OpOTa»
SABJIACTCA:
- JaTh TMpPEACTaBiIeHHUE 00 YIpaBICHHUH JOKYMEHTAMH B YUPSKICHHH, 00 MMEIOIIEHCs
HOPMAaTUBHO-TIPABOBOM 0a3e B 3TOH o0acTy,
- O3HAKOMHUTb C MPUHIMIIAMH OpPraHU3alMU JIOKyMEHTOOOOpOTa, aBTOMATH3AIUU MPOLEAYP
paboTHI C JOKyMEHTaMH Ha OCHOBE TEXHOJIOTUI JIEKTPOHHOTO JOKYMEHTO000pOTa,
- 03HaKOMHUTh C 3aKOHOATEIbCTBOM P®D B 001acTH 6€30MaCHOCTH TOKYMEHTO000POTA,
- O3HAKOMHUTL C MCTOAaMHW U CpCACTBAMU 3allIUThHI I[OKyMeHTOOGOpOTa, aBTOMaTU3allun
IPOIIECCOB COCTABJICHUS M BBOJA JICKTPOHHBIX MOKyMEeHTOB (D]I), ux 0o0pabOTKH, XpaHEeHHS,
NOMCKAa W TMepeAayd, a TaKKe IMPOIeCCOB IUIAHUPOBAHUS JOKYMEHTOoOoOOpoTa W Ou3Hec-
IPOIIECCOB, KOHTPOJISL UCIIOJHEHUS, aHAIM3a U COBEPIICHCTBOBAHMS,
- pacCMOTPETh BOMPOCHl OPTraHU3ALWH 3ALIUIICHHOTO JJICKTPOHHOTO JOKYMEHT000OpOTa Ha
HPEANPUATHH B COOTBETCTBHH C ICHCTBYIOIIEH HOPMATHBHO-TIPABOBOM 0a30ii.

2. llepeyenb MiIaHNpPyeMbIX pe3yJIbTATOB 00y4eHHs N0 JMCHUILIHHE (MOAYJII0),
COOTHECEHHBIX ¢ IJIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHMILTUHBI
Kon
KOMIIETEHIIUH 10 Komnerennus
dI'0C BO

CIOCOOHOCTh paboTaTh C pa3IMYHBIMU UH(OPMAILIMOHHBIMHU pECypcaMH U

OK-12 TEXHOJIOTUSIMH, TPUMEHSITh OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJICTBA
[OJTy4eHHUs], XpaHEHUs, TIOMCKA, CUCTEMaTH3alnu, 00paboTKH U Tiepeiaun
HpopManun
CIOCOOHOCTH COOIOAATE B MPO(ECCHOHANBHOM NesITeIbHOCTH TpeOOBaHuS,

TK-20 YCTaHOBJICHHBIE HOPMAaTHBHBIMH MTPABOBBIMH aKTaMH B 00JIACTH 3aIIUTHI
roCyJapCTBEHHOH TalfHbI M HH(OPMAIIMOHHOM 0€3011acHOCTH, 00eCeunBaTh
coOJII0ICHHUE PEKHUMA CEKPETHOCTH

CTpykTypa KOMNeETeHIIUH
Komnerenuus ®opmupyemsbie 3YHbl
3. 3HaTh OCHOBHBIE COBpEMEHHbIE HH(POPMALIMOHHbIE
PeCypCHI M TEXHOJIOTHH, METO/IBI, CTIOCOOBI M CPEJICTBA
OK-12 criocobHOCTh paboTaTh ¢  |IOTy4EHUs], XpaHEHHs, TOUCKA, CUCTEMaTU3aIlH, 00pabOTKU
pa3IMIHBIME WH(OPMAIIMOHHBIMHUM TIepeiaui HHPOPMAITUH
pecypcamMy U TEXHOJIOTHSIMH, Y. YMeTb NPpUMEHSATh OCHOBHBIE METO/bI, CIOCOOBI U
MPUMEHSITh OCHOBHBIE METOJIBI,  [CPE/ICTBA MOYYCHUS, XpaHEHHsI, TOUCKA, CHCTEMaTU3alliH,
CHIOCOOBI U CPE/ICTBA MOJIyUeHHs, |[00pabOTKU U nepesadu HHGopMaIuu

XpaHEHHs, TIONCKa, H. BriazeTs HaBBIKOM MCTIOIB30BAHMUS PA3ITHIHBIX

cUcTeMaTH3aluu, OOpaboTKU U [MH()OPMAITMOHHBIX PECYPCOB U TEXHOJOTHH, IPUMEHEHUS

nepeaayr nHGopMaIiu OCHOBHBIX METOJIOB, CIIOCOOOB U CPEJICTB TOIYICHUS,
XpaHEeHHs1, IOMCKa, CUCTeMaTH3alluK, 00pabOTKH U Nepeaadn
nH(pOopMalun

[1K-20 criocobHoCTh cobmonaTh B[3. 3HaTh TpeOOBaHUS, YCTAHOBIECHHbIE HOPMAaTHBHBIMU

poQeCcCHOHATIBHON [IPaBOBBIMU aKTAMHU B O0JIACTH 3aLUTHI TOCY1apCTBEHHON

NesITeIbHOCTH TpeOOBaHus, TaiiHbl 1 HH(POPMAIIMOHHOM 0€301MacHOCTH

YCTaHOBJICHHbIE HOPMAaTUBHEIMU [Y. YMeTh co0moaaTh B MpoheCCHOHAIBHOMN JIESITENbHOCTH
PaBOBBIMHU aKTaMH B 00JIACTH €KUM CEKPETHOCTH, TpeOOBaHMsI B 00JaCTH 3AIIUTHI




3allUThl TOCYIAPCTBEHHOM TaHBI
1 MH()OPMAITMOHHOM
0€30I1aCHOCTH, 00eCIIeYNBaTh
coOJII0ICHUE PEKMMA
CCKPETHOCTH

TOCYJapCTBEHHOM TailHBI U MH(POPMAIITMOHHOM 0€30MMacHOCTH
H. Briagets HaBbIKaMU COOIOACHUS B IPO(PECCHOHATBHOM
eI TEIbHOCTH TPpeOOBaHUM, YCTaHOBJIEHHBIX HOPMATUBHBIMU
[IPaBOBBIMU aKTaMHU B O0JIACTH 3aILUTHI TOCY1apPCTBEHHON
TaiiHbl 1 HHGOPMAIIMOHHOM 0€30MacHOCTH

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunagnexnocts auctumummasl - BJIOK 1 JUCHUIIJIMHBI (MOJYJIN): ba3oas

qacCTb.

[IpeamecTByomue AUCHUIUIMHBL (OCBOGHHE KOTOPBIX HEOOXOJUMO HJisi YCHEUIHOTO
OCBOCHMS JaHHOK): "DxoHommueckas teopus", "Llempl m 1eHooOpa3oBanue", "duHaHCH",

"DxoHomuueckas 6ezonacHocTs", "byxranrepckuii yuér", "Hanoru u Hanoroo6ioxenue"

4. O0beM qUCHUNIMHBI (MOAYJISA) B 324eTHBIX €IMHULAX C YKa3aHHEM KOJMYeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJIEHHBIX HA KOHTAKTHYI0 padoTy o0y4alommxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) U HA CAMOCTOSITEJILHYI0 PadoTy
00yyarIuXxcs

OO61as TpyA0eMKOCTh IUCHUIUIMHBI COCTaBIsieT 3 3a4. eA.,108 yacos.

Bt yue6Hof paboTs! KomnyectBo yacoB | KoimuecTBo yacos
(ounas ®O) (3aounas ®O)
KonrtakTHasi(aynuropHas) pabora
Jlexknuun 0 0

[TpakTnueckue (cem, 1ab.) 3aHATUSA 28 12
CamocTosTenbHast paboTa, BKIH0Yast TOATOTOBKY K 20 96
HK3aMEeHaM U 3a4eTam
Bcero yacos 108 108

5. Conep:kanue TUCHUILUINHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aeam) ¢
yKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKa/leMHYeCKHUX YaCOB H BUA0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUITHHBI

3aouHas popma o0yueHus

Cemunap| Camo- |B unrepa-| ®opmbl TeKyLIero
Ne Pa3nen u Ttema Ceme-|JIek- P pa P yr
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIsA
n/n AUCHUILINHBI CTp | UMM
IIpakTny., paod. popme ycIeBaeMoCTH
TepMuHbI ¥ OHATHS TSI
[IpEICTaBICHUS
OTYETHOCTH 1O OCHOBHBIE TEPMUHBI
TEJIEKOMMYHHUKALHOHHBIM Y TIOHATUS.
KaHajaM CBSI3H. Texnonoruu
1 52 3 24
TexHonornu OpraHM3alyu
PIIEKTPOHHOTO 3JIEKTPOHHOTO
TOKYMEHTO000pOTAa. JOKYMEHTO000pOTa.
CriocoOsl 31U T
H(pOpMaIUU
b [TpuHIUTIBI PaOOTHI ) 3 24 dopMupoOBaHUE
3AIUIICHHOIO CHUCTEMBI




e Pasien 1 Tema Cene-| Tek- Cemunap| Camo- (B WHTepa- DopMbI TEKYLIET0
/i e — ctp | wnn Jladopar.| cTOAIT. | KTHBHOM KOHTPOJIfA
IIpakTuy., pao. popme yCneBaeMoCTH
TTOKYMEHTO000pOTa 3aLUIIEHHOT O
JTOKYMEHTO000poTa
B OpraHu3ainuu
Hopmarushas u
Opranuzanus 3aluThl TEXHUYECKast
3 PIEKTPOHHOrO 52 3 24 3aIuTa
TTOKYMEHTO000pOTa JIEKTPOHHOI'O
JIOKYMEHT0000poTa
Peanmmzanms
Yrpasienue MOJIUTUKU
4 0€30MaCHOCTBIO 59 3 24 0€30macHOCTH B
ABTOMATHU3HPOBAHHBIX cucTeme
CHUCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000poTa
UTOT'O 12 96
Ounas ¢popma 00yueHust
Cemunap| Camo- |B unrepa-| ®opmbl TeKyLIero
r‘y‘; I:::f;ﬁ;;;?:? Cce::)e- 'ﬁ‘::l_ JlaGopar.| cTOSAT. | KTHUBHOM KOHTPOJISA
IIpakTny. pabd. dhopme yclneBaeMoCTH
TepMuHBI U TOHITUS TSI
[1peICTaBICHUS
OTYETHOCTH 110 OCHOBHBIE TEPMUHBI
TeIEKOMMYHHUKAITUOHHBIM Y TIOHSATHSL.
| [KaHamam cBA3H. 51 7 20 TexHomoruu
TexHonmornu OpraHu3aluu
PJIEKTPOHHOTO 3JIEKTPOHHOTO
TOKYMEHTO000pOTA. JOKYMEHTO000pOoTa.
CriocoOBI 31U ThI
nHGpopManun
dopMHpOBaHHE
[TpuHIHIBI pabOTHI CHUCTEMBI
2 BallUIIEHHOTO 51 7 20 3aIIUIIEHHOTO
TOKYMEHTO00O0pOoTa JOKYMEHTO00O0poTa
B OpraHu3aIuu
HopmartusHas u
Opranu3anus 3auThl TeXHUYECKas
3 |PIEKTPOHHOTO 51 7 20 3almTa
TOKYMEHTO000pOoTa 3JIEKTPOHHOTO
JOKYMEHT0000poTa
Peanmm3zanms
YrpaBieHue MOJIUTUKU
4 0€30MacHOCThIO 51 7 20 0€301acHOCTH B
ABTOMATHU3HPOBAHHBIX CHUCTEME
CUCTEM 3JIEKTPOHHOTO
JOKYMEHTO0000poTa
NTOI'O 28 80

5.2. JlekunoHHbIE 3aHATHS, UX COAEpP/KAHHE




5.3. CeMHHapCKHe, NMPaKTUHIECKUE, J1360p3T0pHLIe 3aHATHUSA, UX COACPKAHUEC

Ne paznena u
TeMbL Conepxanue u HOpMbI TIPOBEACHHUS

Cemunap. OCHOBHBIC TEPMUHBI U MOHSTHS. TEXHOIOTUU OpraHU3aIuu

1 HIIEKTPOHHOTO JIOKYyMEHTO000pOTA.
[Tpunanue IOPUINIECKON CHIIBI TOKYMEHTaM, Iepe1aBacMbIM 110
TEJICKOMMYHHUKAIIMOHHBIM KaHaJIaM CBs3H. . Tect

3 JlaGopaTopHnas pabora. [lIndpsl 3ameHsl 1 rammupoBanus. JlaboparopHas pabora

3 JlaboparopHast pabota. Coznanue 31eKTpoHHOoM noanucu. JlabopaTtopHast pabora

4 JlaGoparopHast pabota. Peanu3arus NOITUTHKY 0€30MIACHOCTH B CUCTEME
DJIEKTPOHHOTO JIOKYMEHT0000poTa. CeMUHap-THaJIOT.

) Cemunap. Opranuzamnus paboThl ¢ KOHPUACHIUATHHBIMU JOKYMEHTAMH.
Jluckyccus

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUIIMHE (MOJHBIH TEKCT NPUBEIEH B NPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHUsA WIH
HHBbIC MaTepHaJIbl,

MMPUMCHCHUA OCHOBHBIX

a
3Taﬂbl HeOﬁXO)]l/lMl)le JJISI OIEHKH HOE():::":I'Q?'IZ; "
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER

¢dopmuposa T Mepeuens (?)yHbI! u (WaH) onbITA prrep
KOMIIETCHIUUA 3.1...3 eATeIbHOCTH OMEHHBAHMH
Ne (popmupyembix 3.1...3.n, ’ KOMIeTeHUHMii Ha
(Tema u3 . XapaKTepu3yIOLIMX 3TANbI
H/H o KOMIIeTeHI U y 1 y n MHDOBANIS PA3JIMYHBIX 3TaNax ux
paboueit d...d.1, (dopmuposa o
. PMHDPOBaHMS,
no ®I'OC BO H.1...H n) KoMIeTeHIHii B pouecce
HporpaMMbI oefloce . o OINMHCAaHHE IIKAJ
OCBOCHHUSA OﬁpaSOBaTeJ’IbHOl/l 100
AUCHHILTAHBI) HporpavMMbi ouenupanus (1o 100-
(HammenoBanne 0aJsIBHOI 1IKaJTe)
OICHOYHOI'0 cpencrsa)
3.3HaTh OCHOBHBIC
COBPEMEHHBIE
MH()OPMALMOHHBIC
PECypChl U TEXHOJIOTUH,
METOJIbI, CITOCOOBI U
CpeJlICTBa MOJIYUYEHHUS,
1. TepMuHbI 1 XpaHEHUs, IIOUCKA,
TOHSITHS 151 CHUCTeMAaTH3all1H,
[IpeCcTaBICHUS 00pabOTKH U Iiepeaayu
OTYETHOCTH IO nH(pOpMAITUH Konrenmn
TeTIEKOMMYHHKAIIH Y. YmeTh npumeHaTh  |OCHOBHBIE TEPMHUHBI U (FuerH.
OHHBIM KaHaJIaMm OCHOBHBIE METO/IbI, MOHSTHSI. TEeXHOIOTHHI . aBHHBH;aII)'I
1 [cBsi3m. OK-12 CrocoObI M CPEAICTBA  [OpraHu3alliu OTBI;T A BOIIDOC
TexHoIorum [TOJIY9CHUS, XPAaHEHUsSI, [PIEKTPOHHOTO recta— 1 Gaﬂn
PIIEKTPOHHOTO MOMCKa, ITOKyMEHTO000pOoTA. (10)
TOKYMEHTO000POT CUCTeMAaTH3all1H,
a. CriocoOsI 00paboTKK 1 neperadn
3aIUTHI WH(pOpMAIUN
MHpOpMAaLUU H.Bnaners HaBEIKOM
HCIIOJIb30BaHUS
[Pa3IUYHBIX
MH(OPMAITMOHHBIX
pECYpCOB U
TEXHOJIOTHIA,




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

METO/IOB, CIIOCOOOB 1
CPEICTB MOJTYUYCHUS,
XpaHCHUS, TOUCKA,
CHCTEMATH3aLHH,
00paboTKK 1 neperadn
nHpopmMannu

2. [IpuHIUIbBL
paboTHI
BaIUILEHHOIO
TOKYMEHTO000POT
a

[1K-20

3.3HaTh TpeOOBaHMS,
YCTaHOBIICHHEIC
HOPMATUBHBIMHU
MIPaBOBBIMU aKTaMH B
00JTaCTH 3aIUTEI
rOCyIapCTBCHHOM
TallHBI U
nH(pOpMaMOHHON
0€3011acHOCTH

Y. YMeTh cobmronats B
poeCCHOHATBHOM
NESITETIBHOCTH PEXKUM
CEKPETHOCTH,
TpeOoBaHUs B 00TacTh
3aIUTHI
rOCyIapCTBCHHOM
TalHbI U
MH(POPMAITMOHHON
Oe3omacHOCTH
H.Bnaners HaBbIKaMu
cOOII0ICHNS B
npoQeCcCHOHANBHOM
esITeIbHOCTU
TpeOoBaHUA,
YCTaHOBJICHHBIX
HOPMATUBHBIMHU
[IPaBOBBIMU aKTaMH B
00JTaCTH 3aIUTEI
rOCyIapCTBCHHOM
TaHBI U
MHGOPMATMOHHOM
be3omacHoOCTH

DopMupoBaHue
CHCTEMBI 3aIIUIEHHOTO
TOKyMEHTO000pOTa B
OpTaHHU3aIN

Kpurepuu
OLICHKH:
NpaBUJIbHBIN
OTBET Ha BOIIPOC
TecTa — 2 Gamia
(40)

3. Opranuzauus
3aIINTHI
IICKTPOHHOTO
TOKyMEHTO000POT
a

[1K-20

3.3HaTh TpeOOBaHMS,
YCTAHOBJICHHBIC
HOPMATHBHBIMU
[IPaBOBBIMHU aKTaMH B
00J1aCTH 3aIIUTHI
rOCyIapCTBCHHOM
TaliHBI U
nH(pOpMannoHHON
0€30I1aCHOCTHU
V.¥YMeTh cobI01aTh B
npodeccuoHaTbEHOM
NCSITETIBHOCTH PEXKUM
CCKPETHOCTH,

TpeboBaHus B 00JaCTH

HopmartuBHas u
TeXHUYecKas 3alluTa
PIIEKTPOHHOTO
TOKyMEHTO000pOTa

40,0 6amoB 3a
MIPaBUIBHO
BBITIOJTHEHHOE
3aJlaHue C
COTIOCTaBJICHHUSIMH
MOHATUSIM 63-D3
"O06 »NEeKTPOHHOM
noarmucu" (40)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

3QIUTEI
rOCYyapCTBEHHOMN
TaliHbI U
MH(POPMAIMOHHOM
0€30I1aCHOCTHU
H.Bnanets HaBBIKAMH
COOJIIOIEHUS B
Mpo¢eCCHOHATBHOM
EeSITENbHOCTH
TpeOOBaHUIA,
YCTaHOBIICHHBIX
HOPMATUBHBIMU
[IPaBOBBIMU aKTaMH B
00J1aCTH 3aIIUTEI
rOCyapCTBEHHOMN
TaliHbBI U
MH(POPMAITUOHHOM
0€30IacHOCTH

4. Yrpasnenue
0€30I1aCHOCTBIO
ABTOMATH3HPOBAH
HEIX CHCTEM

[1K-20

3.3HaTh TpeOoBaHMA,
YCTaHOBIICHHEIC
HOPMATUBHBIMHU
[IPaBOBBIMU aKTaMH B
00JTaCTH 3aIUTHI
rOCyIapCTBCHHOM
TaHBI U
MH()OPMALMOHHOH
0e30MacHOCTH

Y. YMeTh cobmoaTth B
npoQeCcCHOHANTBHOM
NESITETIBHOCTH PEXKUM
CEKPETHOCTH,
TpeOoBaHUs B 00IacTH
3aIUTHI
rOCyIapCTBCHHOM
TaliHbI U
MHGOPMATMOHHON
0e30MMacHOCTH
H.Bianets HaBBIKAMH
CcOOTIOICHHS B
npodeccuoHaTbEHOM
NeSITeIbHOCTH
TpeOOBaHUIA,
YCTaHOBJICHHBIX
HOPMATHUBHBIMHU
[IPaBOBBIMU aKTaMH B
00JTaCTH 3aIUTHI
rOCyIapCTBCHHOM
TaHBI U
MH()OPMAITMOHHOM
be3omacHOCTH

Peamu3aiust IOJTUTHKH
0€30I1aCHOCTH B
cHUCTEME 3JICKTPOHHOTO
ITOKyMEHTO000pOTa

5,0 6aiuIoB 3a
MIPaBUIBHO
BBIITOJTHEHHOE
3ajganue, 5,0
0aJlIoB 3a
MOJTHOTY U
000CHOBaHHOCTD
BBITTOJIHEHHOTO
3ananus (10)

HTtoro

100




6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGouum yuyeOHBIM IUIAHOM NpeaycMoTpeH 3auer B cemecTpe S1.
BOITPOCHI JIJ151 IIPOBEPKU 3HAHMIA:

1-# Bompoc Ouneta (40 6amnoB), Bua Bonpoca: Tect/mpoBepka 3Hanuii. Kpurepuii: OTBeTHTH Ha
10 BompocoB.Kaxblii mpaBUIIbHBIA OTBET Ha BONpOC oreHuBaercs B 4 Oamna. He orBer Ha
Briopoc - 0 6amwioB. Mtoro makcumym 40 -6amios.

Komnerennusi: OK-12 cnocoOHocTh padorarh ¢ pa3iuYHbIMU HHGOPMANMOHHBLIMH
pecypcaMu M TEXHOJOTMSIMM, NPHMEHATb OCHOBHbIE MeETOAbI, CHOCOObI W CpeAcTBA
MOJIyYeHHs, XPAHEHHs, IO CKA, CHCTEeMaTH3aluu, 00padoTKN U nepeaayu uHGopmManumn
3HaHue: 3HaThb OCHOBHBIE COBPEMEHHbIE MH(POPMAIIMOHHBIE PECYPCHl U TEXHOJIOTUH, METOJBL,
CIOCOOBI M CPEeCTBA IMONYYCHHUS, XpPaHEHUS, IOMCKA, CUCTEMaTU3allui, 00pabOTKH U Meperadyn
uH(popMaluu

1. BpenoHocHble porpamMm U BUPYCHbBIE YTPO3BbI

2. DAeKTpOHHO-IIM(POBAs MOANUCH

Kovmnerennus: ITK-20 cnocoOHOCTh €00/1101aTh B NPO(PeCCHOHATBHON IeAITeJIbHOCTH
TpeOOBaHUsl, YCTAHOBJIEHHbIe HOPMATHBHBIMH NPABOBBIMH AKTAMH B 00JIACTH 3aIMTHI
roCcy1apCTBEeHHON TaliHbI U MH(POPMALMOHHOH 0€30IACHOCTH, 00ecNeYnBaATh COOJII0ACHHUE
peKHMa CEKPeTHOCTH

3nanue: 3HaTh TpeOOBaHUS, YCTAHOBJIICHHbIE HOPMATHUBHBIMU MPABOBBIMH aKTaMH B 00JIACTH
3alUTHI TOCYIaPCTBEHHON TaliHBI M HH()OPMAITMOHHON 6€301aCHOCTH

3. Pa3BuTHE cHCTEM aBTOMAaTHU3allUU JOKYyMEHTO000pOTa

4. Cucrema 3allUIIEHHOT 0 3JIEKTPOHHOI0 IOKYMEHTO000pOTa

TUITOBBIE 3AJIAHUSA J1J151 IIPOBEPKM YMEHUU:

2-i1 Borrpoc Owmtera (30 6amtoB), Buz Bonpoca: 3ajganue Ha ymenue. Kpurepwuii: Beimonnenne 3-
x 3amanuii. Kaxxnoe mogHOCTRIO BBIMOTHEHHOE 3aaHue oleHuBaercs B 10 OamnoB. 3ananue,
BBLIMTOJIHEHHOE YAaCTUYHO OIIEHUBAaeTCI B 5 0aJUI0B, HEBBINOJIHEHHOE MOJHOCTRLIO - B 0 0aJIoB
(MakcumyM - 30 Ganna).

Komnerennusi: OK-12 cnocodHocTh padorarh ¢ PpasjiMYHbIMH  HH(OPMAIMOHHBIMU
pecypcaMH M TEXHOJOTHMSIMH, NPHMEHATb OCHOBHbIE METOABI, CIOCOOBI W CpeacTBa
NOJIy4eHHUs, XPAHEHHU s, IOUCKA, CUCTEeMAaTU3alluM, 00padoTKu M nepeaayu uHpopmanun
YMmenue: YMeTh NPUMEHSTh OCHOBHBIE METObI, CIIOCOOBI U CPEACTBA MOIYYEHUS, XpaHEHHUS,
MOMCKa, CUCTEMaTH3alu, 00padOTKH U neperayu nHGopMaluu

3anaua Ne 1. PabGota ¢ cepTudukaTom 31eKTPOHHON TOIMHUCH

Komnerennus: IIK-20 cnocoOHOCTh €00/1101aTh B NPO(PeCCHOHATBHON 1eiTeJIbHOCTH
TPeOOBaHHUsl, YCTAHOBJICHHbIC HOPMATHBHBIMH NPABOBBIMH AKTAMH B 00JIaCTH 3aIlMThI
rocy1apcTBeHHOH TaiiHbl U MHPOPMALMOHHON 0e30NacHOCTH, 00eceYuBATH COOJII0leHHE
PeKHMA CEKPETHOCTH

VYMmenue: VYmerb coOmonath B NPOPEcCCUOHANBHOM AESITENbHOCTH PEXKUM CEKPETHOCTH,
TpeOoBaHuUs B 00JIACTH 3alUThI FOCYJAPCTBEHHOM TallHBI M MH()OPMAIIMOHHON 0€3011acCHOCTH
3anaya Ne 2. BrinosnHeHne paboThl MO MOIYYEHUIO U OTIpaBKe (OpMaIln30BaHHBIX JOKYMEHTOB
B Kontyp./luagox

TUITIOBBIE 3ATAHMA JUTA ITPOBEPKH HABBIKOB:



3-it Bompoc Ounera (30 GamioB), Bu Bompoca: 3anaHue Ha HaBbIkUM. Kputepwuii: Boimonnenue
samanus. llomHOCThIO BEIMOJIEHHOE 3amaHue - 30 O0awroB. YacTUYHO BEINOJIHEHHOE- 15 0aiUIOB.
Hesrmonaennoe moiaHocThio - 0 0ajos..

Komnerennusi: OK-12 cnocoOHocTh padorarh ¢ pa3iudHbIMU HHGPOPMAUMOHHBIMHU
pecypcaMu M TeXHOJOTUSIMH, NPUMEHAITb OCHOBHbIE METO/bI, CHOCOObBI H CpeACTBa
MOJIyYeHUs, XPAHEHHU S, TOUCKA, CHCTEMATH3AIUN, 00PA0OTKH U Nepeaavyu nHpopManuu
HaBeik: Bnaners HaBBIKOM HCIIOJIB30BAHUS PA3UYHBIX HH(POPMAIMOHHBIX PECYpCOB U
TEXHOJIOTHIl, MPUMEHEHHUS OCHOBHBIX METOJIOB, CIIOCOOOB U CPEICTB TOJYYEHHS, XPaHEHUS,
MOWCKA, CHCTEMATH3aIuH, 00padOTKH U Tiepeaaun nH(HopMauu

3aganue Ne 1. Perucrtpamusa yderHol 3amucu B cucteme B cucreme KoHTyp.OKCTepH u
3aM0JIHEHUE PEKBU3UTOB OpraHU3aIlu

Komnerennus: IIK-20 cnocoOHOCTH €00/1101aTh B NPO(PeCCHOHANBHON IeATeJIbHOCTH
TpPeOOBaHUsI, YCTAHOBJIEHHbIE HOPMATHBHBIMU NMPABOBBIMH AKTAMH B 00JIACTH 3aIUTHI
rocy1apCTBEeHHON TaliHbI U MH(POPMALMOHHOH 0€30IACHOCTH, 00eceYnBaATh COOJII0ACHHIE
PeKNMMa CEKPeTHOCTH

HaBbix: Brnaners HaBbIKaMu coOONIO/eHUS B MPO(ECCHOHANBHON NEATENbHOCTH TpPeOOBaHUM,
YCTAaHOBJICHHBIX HOPMATHUBHBIMU TPABOBBIMM AKTaMH B OOJACTH 3alIUTHl TOCYIAPCTBEHHOU
TaliHbl 1 UHGOPMAITMOHHOM 0e30MacHOCTH

3amanne Ne 2. OrmpaBka (pMaIrn30BaHHOTO U HE(HOPMATM30BAaHHOTO COOOIIEHHS B HAJIOTOBYIO
uHCHeKuio B cucteme Kontyp.OkcrepH

OBPA3EIL BUJIETA
Hanpagnenue - 38.05.01 Dxonomuueckas
MUHKCTEPCTBO HAYKH M BBICIIETO 00Pa30BaHusI 0€301aCHOCTh
Poccuiickoit Denepariu [Ipoduib - DIKOHOMUKO-TIPAaBOBOE
denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE obecIeuenme SKOHOMIYECKOM
oOpa3oBaTeNnpHOE YUPEXKICHHE
6e301macHOCTH

BBICIIIETO 0Opa30BaHU

«BAMKAJIBCKHM T'OCYJAPCTBEHHBIN Kadenpa MupoBoii 5JKOHOMUKHU U

YHUBEPCUTET» SKOHOMMYECKON 0e30MacHOCTH
(PI'BOY BO «BI'Y») JlucuuminHa - Be30nacHoCTh 3IEKTPOHHOTO
JIOKyMEHTO000poTa
BUJIET Ne 1

1. Tect (40 GamoB).

2. BoinosiHeHre paOoThI MO MOJIYYEHUIO U OTIIpaBKe (POpMaNIN30BaHHBIX JOKYMEHTOB B
Kontyp./Inamox (30 6amnoB).

3. Peructpanus yueTHo# 3anucu B cucteme B cucreMe KoHTyp.OKCTEpH U 3aroiaHeHne
pexBu3uTOB Oopranuzanuu (30 6amnos).

CocraBurenp B.B. Kynakos

3aBemyronuit kKadeapoi O.A. Yenunora

7. IlepeyeHb OCHOBHOI M IONIOJHUTEJIBbHON y4eOHOM JUTEPATYyPbl, HEO0X0AMMOM IS
OCBOEHMS TMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAsl JIMTepaTrypa:



1. AnapeeB B. AkTyanbHbIe BOIIPOCHI 3aLIUTHI SJIEKTPOHHOTO JOKyMeHTooOopoTa/ B. Anapees//
Howmep xxypraina, Ne 9, C. 48-49, 2011, 4.3 2-202

2. Kypunpin C. A. TenekoMMyHHKAIIMOHHBIE TEXHOJIOTUU M CUCTEMBI. yueb. mocodue ajsi By30B/
C. A. Kypuupin.- M.: Akagemust, 2008.-299 c.

3. KonbuaennuanpsHoe AEI0IPOU3BOACTBO M 3aIMIIEHHDBIA 3IEKTPOHHBIA TOKYMEHTO000DPOT
[DaexTponHbli pecypce]: yueonnk/ H.H. KynseB [u ap.].— DJIEKTpOH. TEKCTOBBIE JAHHBIE.—
M.: Jloroc, 2016.— 500 c.— Pexxum goctyna: http:// www.iprbookshop.ru/66416.html.— D5C
«IPRbooks»

0) 1OMOJIHUTE/IbHASA JIUTepaTypa:

1. enenuna E. A. Enena AnekcanapoBHa ['pakaaHCKO-IPABOBBIE ACMEKTHI AJIEKTPOHHOIO
nokymenroobopora. Monorpadust/ E. A lllenenuna.- M.: FOpautuadopm, 2013.-183 c.

2. bapuxun A. b. [lenonpou3BoJICTBO M JOKYMEHTOOOOPOT. DJIEKTPOHHBIM PECypC. IPaKT.
nocobue/ A. b. bapuxun.- M.: Kawwkusiii mup, 2010.-1 anextpo. ont. auck (CD-ROM)

3. KazakeBuu T. A., Tkanuu A. W. JlokyMeHTaIIMOHHBIN cepBUC. yueld. mocodue sl By30B. peK.
YMO By30B 1o o0pa3oBanuio B 001. cepBuca u Typusma/ T. A. Kazakesuu, A. U. Tkamuu.- M.:
Axagemus, 2010.-159 c.

4. bapnaes O. A., KpaBuenko B. b. JlokymeHnToBeieHue. yueOHUK Ui By30B. JomyiieHo YMO
no oOpa3oBaHu0 B 00J. MH(DOPMALMOHHON Oe30macHOCTH. 3-€ u3A., mepepad. u gom./ D. A.
bapnaes, B. b. KpaBuenko.- M.: Axkagemust, 2013.-333 c.

5. Huxkurun H. B. Huxkomaii Bnagumuposuu, VYBapoB A. 1. Anekcanmp IOpbeBuu
TenekoMMyHHUKaIUH. OO6yuenue. [Ipodeccuonanuszm: TEJIEKOMMYHHUKAlHOHHbIE
o0Opa3oBaTelibHbIE TEXHOJIOTUU B TOCYAAPCTBEHHBIX YUPEKIEHUSX, OaHKax U Kopropauusx/ H.
B. Huxutun, A. 1O. YBapos.- M.: Jloroc, 2008.-428 c.

6. KonduaennumanbHoe 1eT0NPOU3BOJICTBO U 3AlUIICHHBIA 3IEKTPOHHBIA JIOKYMEHTOOOOPOT
[DnextpoHHbIit pecypc]: yueonuk/ H.H. KynseB [u ap.].— DIEKTPOH. TEKCTOBbIE JIaHHbIE.—
M.: Jloroc, 2013.— 452 c.— Pexum poctyna: http:// www.iprbookshop.ru/9083.html.— 5bC
«IPRbooks»

8. Ilepeuenb pecypcoB HMH(OPMANHOHHO-TEJEKOMMYHHMKANUOHHON ceTH «UHTepHeT»,
He00XOAUMBIX /IJIS OCBOCHUS IMCUMILIMHBI (MOAYJIs1), BKJIOYas npodeccuoHalbHble 0a3bl
JAHHBIX M ”HGOPMAIMOHHO-CIPABOYHbIC CHCTEMBbI

JUis  OCBOEHMSI AMCHMILIMHBI O0ydYaromeMmycsi HEOOXOIMMBI CIIEAYIOIIHUE PECYPCh
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»:
— Caiir baiikanbCKoro rocyJapcTBEHHOTO YHUBEPCHUTETA, aapec aoctyma: http://bgu.ru/, moctym
KPYIJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 T000# Toukn VHTepHeT
— Odununanbaple caiThl OpraHoB TrocynapcTBeHHOW Biactu Poccuiickoir @Penepauuu u
CyOBEeKTOB, aapec goctyna: http://www.gov.ru/. JoCTyn HeorpaHHYEHHBIH
— Tlopran "WHdopmanmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTMHM B oOpa3oBaHuH", aapec
noctyna: http://www.ict.edu.ru/lib/. rocTyn HeorpaHUUEHHBII
— Caiit denepanpbHOM HAIOTOBOW CIYXOBI, aapec nmoctyma: htttp:// www.nalog.ru. mocTym
HEOTpaHUUYEHHBIN

9. MeToauveckne yKa3aHus s 00yYAOLIUXCS 110 OCBOCHHUIO JUCHUIJIMHBI (MOAYJIs1)

N3yuyaTe AMCHUIUIMHY PEKOMEHAYETCS B COOTBETCTBUM C TOH MOCIEAOBATEIBHOCTBIO,
KOoTOpass o0Oo3HaueHa B €€ cojJepXkaHWW. J[Is yCHemIHOro OCBOEHMsS Kypca oOydaroIiuecs
JOJDKHBI UMCTH IICPBOHAYAJIBHBIC 3HAHHSA B oOnacTn I/IHCbOpMaI_[I/IOHHI)IX TGXHOJIOFI/Iﬁ, TEOpHUn
OyXraJTepcKoro yuera, 5KOHOMHUYECKOH 0€30MacHOCTH.

N3y4yuuB TeopeTrueckne BOMPOCH], CTYACHT MPUCTYNAET K BHIMOJIHEHHUIO JAOOPATOPHBIX
pador.

3aaHue Ha MpaKTHYeCKoe 3aHsATHE cooldIiaercs oOyyaromumcs 10 ero mposeneHus. Ha
CCMHUHApPC NpCoAaBaTCiib OpPTraHU3yCT OGCy)KI[eHI/Ie 3TOU TCMbI, BBICTYIIasd B KauCCTBC


http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/66416.html.
http://www.iprbookshop.ru/9083.html.—
http://www.iprbookshop.ru/9083.html.—
http://www.iprbookshop.ru/9083.html.—
http://www.iprbookshop.ru/9083.html.—

OpraHm3aTopa, KOHCYJIbTaHTa M  JKCIEepTa  Yy4eOHO-TIO3HABATEIBHOW  JESATEIBbHOCTU
00yyJaromerocs.

N3ydyenne quCUIUIMHB (MOJTYJIsl) BKIIOYACT CAMOCTOSATEIbHYIO paboTy 00ydaroImerocs.

OCHOBHBIMHU BHJIAMH CaMOCTOSITEIIbHON PabOThI CTY/IGHTOB C y4acTUEM IIperolaBaTeleH
SIBIISTFOTCSL:

* TEKYIUE KOHCYJIbTAIINY;

* IPUEM H 3aIIUTa JJA0OPATOPHBIX paboT (BO BpeMs IPOBEACHHUSI 3aHATHIA);

OCHOBHBIMHU BUJIaMU CAMOCTOSITEIILHOW Pa0OTHI CTYACHTOB 0€3 y4acTHs Mpero1aBaTerneit
SIBIISTFOTCSL:

* (hopMupoBaHKE U YCBOCHUE COICPIKaHUSI KOHCIIEKTA JICKIUI Ha 0a3e peKOMEHI0BaHHOM
JEKTOpPOM Y4eOHOW JHTepaTyphl, BKJIOYas WH(POPMALMOHHBIE 00pa30BaTENbHBIE PECYPCHI
(37IEKTpOHHBIE YIYCOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);

* CaMOCTOSITETIbHOE HW3YyYCHHE OTIENbHBIX TEM WM BOMPOCOB IO YYEOHHMKAM WIIH
yueOHBIM MTOCOOUSIM;

* IOJIFOTOBKA K CEMUHApaM | JIa0OpaTOpHBIM paboTaM.

10. [lepeyenb UH(POPMAIHOHHBIX TEXHOJIOTHIi, HCIOJIL3yeMbIX PH OCYIIECTBJIEHUH
00pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILINHE (MOYJ110), BK/II0Yasi lepeyeHb
MPOrpamMMHOro odecreyeHust
B yueGHOM mpoliecce UCTIOIb3YeTCs CAeAYIOLIee IPOrpaMMHOE 00ECIIeUeHNUE:
— 1C Ilpeanpusitue 8.3,
— Kontyp DxcrepH,,
— Koncynprantllntoc: Bepcus [Ipod - undopmanronnas cnpaBovHas cucrema,
— MS Office,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HEOOXO0AUMOIi VI OCylIeCTBJICHUS
00pa3oBaTeIbHOIO NMpoUecca Mo JUCHUILIHHE (MOAYJII0):

B yuebHOM mporiecce uConib3yeTcs ciaeayoliee 000pya0BaHHeE:
— ITomereHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOH ¢
BO3MOXKHOCTBIO NOJIKITIIOUeHHS K ceTH "MHTepHeT" n o0ecrieueHneM A0CTyIa B AIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENIbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU JJIsl IPOBEACHMS: 3aHATHH JEKLIIMOHHOTO THIA, 3aHATHI CEMUHAPCKOTO
TUIA, IPAKTUYECKUX 3aHATUH, BHIIIOJIHEHUS KyPCOBBIX pabOT, IPYMIOBBIX U MHAWBUYAIbHBIX
KOHCYJIbTAIMM, TEKYILIEro KOHTPOJIS U IPOMEKYTOYHOM aTTeCTalliH, YKOMIUIEKTOBAaHHBIE
CHeUATU3UPOBAHHON MEOEIbIO U TEXHUUECKUMU CPEICTBAMH 00yUueHUs,
— KoMnbroTepHslii Kinace



